FUNCTIONAL SKILLS ENGLISH E3 FORMAL LETTER

Your local library is planning to open a new community room and wants ideas from local people.
Write a letter suggesting how the community room could be used.
You should include:

= one activity that could take place in the room

= asecond activity that could take place in the room
= who would benefit from these activities

= why you think the community room is a good idea

Write at least 8 sentences. These must include at least 3 compound sentences that use
conjunctions, for example: and, but, also, because.

Use at least 2 paragraphs.



